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PRE-ARRANGED ABSENCE REQUEST 
 

The necessary signature(s) and permission are to be obtained and turned into the office at least one (1) day in 

advance of departure. 

 

Student’s Name:   

Teacher’s Name:   

Date(s) of Absence: From:   Through:   

Reason for Absence (optional):     

Check here if you would like homework in advance.  

 

 

Parent’s Signature:   

Teacher’s Signature:   

Principal’s Signature:   

 
 
Comments:               
 
                
 
                
 
 
 
 
FOR OFFICE USE ONLY 
 

Attendance Entered 

 


